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Your Guide to Filing of Reports to Avoid Reversion
Please be informed that the Reports will be reverted due to the following reasons:

1. Poor Image Quality (e.g., blurred and unreadable)

=7 Revert Reason:

Please re-upload your documents and ensure the resolution of at least 100 to 150 dpi. Please

re-scan for cut images & proper margin. Please re-scan your document and avoid folded, cut,
blurred, slanted, and dark images.

= Revert Reason:

Please refrain from using a camera to capture the document. Kindly scan the document clearly

and upload it properly. Ensure that there are no staples or unnecessary objects present before
scanning your document.
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Form Information

Congiel st G5 Notrioed Scammed oy

CORFORATE KAME: [DATE REGISTERE
/1572007

[BUSINESS/TRADE NAME:

FISCAL YEAR END:

SEC REGISTRATION NUMBER:
December 31

[DATE OF ANNUAL MEETING PER BY-LAWS:
|CORPORATE TAX IDENTIFICATION
NUMEER (T1¥)

Every 2nd Tuesday of May

CTUAL DATE OF ANNUAL MEETING:
19-Aug:

GENERAL INFORMATION SHEET (GIS)
FORTHE YEAR 2024
STOCK CORPORATION

L INSTRUCTIONS:
CORPORATION: THIS GIS SHOULD BE SUBMITTED WITHIN THIRTY (30) CALENDAR DAYS FROM THE DATE OF THE ANNUAL STOCKHOLDERS'
ING. DO NOT LEAVE ANY ITEM BLANK. WRITE “N.A." [F THE INFORMATION REQUIRED IS NOT APPLICABLE TO THE CORPORATION OR "NONE" IF
THE INFORMATION IS NON-EXISTENT. IF THE ANNUAL STOCKHOLDERS® MEETING IS HELD ON A DATE OTHER THAN THAT STATED IN THE BY-LAWS,
THE GIS SHALL BE SUBMITTED WITHIN THIRTY (30) CALENDAR DAYS AFTER THE ELECTION OF THE DIRECTORS, TRUSTEES AND OFFICERS OF THH
CORPORATION AT THE ANNUAL MEMBERS' MEETING.
IF NO MEETING IS HELD, THE CORPORATION SHALL SUBMIT THE GIS NOT LATER THAN JANUARY 30 OF THE FOLLOWING YEAR. HOWEVER, SHOULE
RS' MEETING BE HELD THEREAFTER, A NEW GIS SHALL BE SUBMITTED/FILED.
SHALL BE ACCOMPLISHED IN ENGLISH AND CERTIFIED AND SWORN TO BY THE CORPORATE SECRETARY OF THE CORPORATION.
THE SEC SHOULD BE TIMELY APPRISED OF RELEVANT CHANGES IN THE SUBMITTED INFORMATION AS THEY ARISE. FOR CHANGES RESULTING FROM|
ACTIONS THAT AROSE BETWEEN THE ANNUAL MEETINGS, THE CORPORATION SHALL SUBMIT AMENDED GIS CONTAINING THE NEW INFORMATION]
TOGETHER WITH A COVER LETTER SIGNED THE CORPORATE SECRETARY OF THE CORPORATION. THE AMENDED GIS AND COVER LETTER SHALL RA}
SUBMITTED WITHIN SEVEN (7) DAYS AFTER SUCH CHANGE OCCURED OR BECAME EFFECTIVE.
SUBMIT FOUR (4) COPIES OF THE GIS TO THE RECEIVING SECTION AT THE SEC MAIN OFFICE, OR TO SEC SATELLITE OFFICES OR EXTENSION OFFICES.
ALL COPIES SHALL UNIFORMLY BE ON A4 OR LETTER-SIZED PAPER. THE PAGES OF ALL COPIES SHALL USE ONLY ONE SIDE
- ONLY THE GIS ACCOMPLISHED IN ACCORDANCE WITH THESE INSTRUCTIONS SHALL BE CONSIDERED AS HAVING BEEN FILED.
THIS GIS MAY BE USED AS EVIDENCE AGAINST THE CORPORATION AND ITS RESPONSIBLE DIRECTORS/OFFICERS FOR ANY VIOLATION OF EXISTIN
LAWS, RULES AND REGULATIONS
e T  — —

CORPORATE NAME: DATE REGISTERED:

02/08/2015

BUSINESS/TRADE NAME:

FISCAL VEAR END:

SEC REGISTRATION NUMBER:

December 31

DATE OF ANNUAL MEETING PER BY-LAWS: 3
NUMRER (TIN)

|ACTUAL DATE OF ANNUAL MEETING:

December 5,2024
COMPLETE OFFICE ADDRESS: -MAIL ADDRESS:

[COMPLETE BUSINESS ADDRESS:

NAME OF EXTERNAL AUDITOR & ITS SIGNING PARTNER: TRCACCRDITATION NUNBER O ELEPHONE NUMBER(S):
applicable)

CLASSTFICATION: GEOGRAPHICAL CODE:

Remarks:

e The quality of the scanned image should be at least 100 to 150 dpi. When
scanning the document, ensure the resolution is set to the prescribed dpi.
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e Make sure that the scanner settings are configured to the specified resolution,
and the color setting is set to black and white (bitonal).

e Do not paste scanned images into the Excel format.

2. Horizontal Image Orientation

Revert Reason:

Please re-upload the report and ensure that your document is in portrait orientation. Please
avoid pasting scanned images into excel format. Kindly follow the proper procedure for
conversion.

November 04, 2024 | 02 428M

Piesse re-upload the report and ensure that your document is m portrait onientation. Please avord pasting scanned images mto Excel farmat. Kindly follow the praper procedure for comversion.

Form Information

forua Mestng

USTRY CLASSIPICATION

ERNATE E-MAILL

STOCK CORPORATION

FOR THE YEAR 2024

GENERAL INFORMATION SHEET (GIS)
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Accepted

Form Information

SUBMITTED WITHIN SEVEN (7) DAYS AFTER SUCH CHANGE OCCURED OR BECAME EFFECTIVE
SUBMIT FOUR (4) COPIES OF THE IS TO THE RECEIVING

ALL COPIES SHALL UNIFORMLY BE ON A4 OR LETTER-SIZED PAI i

ONLY THE GIS ACCOMPLISHED IN ACCORDANCE WITH THESE INSTRUCTIONS

7. THIS GIS MAY BE USED AS EVIDENCE AGAINST THE CORPORATION AND ITS RESPONSIBLE DIRECTORS/OFFICERS FOR ANY VIOLATION OF NG
AWS, RULES AND REGULATIONS

B Tl N ————

[CORPORATE NAME: DATE REGISTERED:

11/18/2010

BUSINESS/ TRADE NAME
FISCAL YEAR END:

SEC REGISTRATION NUMBER:
DECEMBER 31

DATE OF ANNUAL MEETING PER BY-LAWS:  [ORRORATY TAY DINTRCATION

Remarks:

e The uploaded document should be in Portrait Orientation or Layout (as a
reference, in most PDF readers, the width should be less than the height when

viewing the document properties).

e The pdf copy of the GIS converted from Excel shall be uploaded in eFAST.

Upload/Drop your Filals here

[Chommei] e e chse

[[Chosse Fil ] o fle chase
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3. Wrong Company Profile

Revert Reason:

The document uploaded does not match the company profile. Please upload the correct
document.

Farm Type
GENERAL_INFORMATION_SHEET

Period Covered Subnitted O
October 14,2024 January 06, 2025 06: 38 AM

January 06, 2025 12:41PM

The document uploaded does not match thicompany profile. Please upload the correct document.

Form Information

Submission Type
No meeting held

Completesetof GIS Notarized Scanned Copy (B pagels]  GIS PDF Converted from Excel (8 pagels)

Q umy @ 1 8V

& TOGETHER WITH A COVER LETTER SIGNED TEHE CORPORATE SECRETARY OF THE CORPORATION. THE AMENDED GIS AND COVER LETTER SHALL BE]

SUBMITTED WITHIN SEVEN (7) DAYS AFTER SUCH CHANGE OCCURED OR BECAME EFFECTIVE

5. SUBMIT FOUR (4) COPIES OF THE GIS TO THE RECEIVING SECTION AT THE SEC MAIN OFFICE, OR TO SEC SATELLITE OFFICES OR EXTENSION OFFICES
ALL COPIES SHALL UNIFORMLY BE ON A4 OR LETTER-SIZED PAPER. THE PAGES OF ALL COPIES SRALL USE ONLY ONE SIDE

6. ONLY THE GIS ACCOMPLISHED IN ACCORDANCE WITH THESE. BE AS HAVING BEEN FILED.

7. THIS GIS MAY BE USED AS EVIDENCE AGAINST TIE CORPORATION AND ITS RESPONSTBLE DIRECTORS/OFFICERS FOR ANY VIOLATION OF EXISTINGY
LAWS, RULES AND REGULATIONS

= PREASE PRINTLEGIBLY ~—

|DATE REGISTERED:

CORPORATE NAME:
August 31, 2023

[BUSINESS/TRADE NAME:
FISCAL YEAR END:

|SEC REGISTRATION NUMBER:

December 31, 2024

Remarks:
e Ensure that the uploaded report matches the company name being filed.

e The Receiving Officer will cross-check the company profile based on the SEC
Registration Number and Company Name in eFAST against the Corporate
Name indicated in the uploaded report. e.g. AFS, GIS.
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4. Wrong Period Covered and Submission Type

[—J
Revert Reason:
The Period Covered must be the date in the “Actual Date of Annual Meeting”.
Form Information
& o e
DATE OF ANNUAL WEBSITE/URL ADDRESS:
MEETING PER BY-LAWS: Aug-24 A
DATE OF ACTUAL EMAIL ADDRESS:
MEETING: 15-Aug-24 — —
COMPLETE PRINCIPAL TELEPHONE NUMBER(S):
OFFICE ADDRESS: = == —
i
Remarks:

Please be guided on the following references when determining the Period Covered
and Submission Type.

Reportorial Period Covered Submission Type

Requirement

The FS shall be submitted within 120 calendar days after the end of the fiscal year, as indicated in
the Financial Statements.

Financial The Period Covered should i. Annual
Statements (FS) be the Fiscal Year End of the
report indicated in the For regular filing of FS
“Auditor’s Report”.
ii. Amendment

If the FS is re-
submitted due to
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corrections/revisions
from the original
submission

iii. AFS with
Affidavit of
Non-Operation

FS with attached
Affidavit of No
Operation

iv. AFS with NSPO
Form 1,2 and 3

For all non-stock
corporations,
particularly
Foundations with
annual
contributions/donations
of less than
P500,000.00. (Source:
SEC Revised SRC
Rule 68)

V. AFS with NSPO
1,2,3 and 4, 5,
6

For all non-stock
corporations,
particularly
Foundations with
annual
contributions/donations
of P500,000.00 or
more. (Source: SEC
Revised SRC Rule 68)

Amended FS

The Period Covered should
be the Fiscal Year End of the
report indicated in the
“Auditor’s Report”.

i. AFS with
Amended NSPO
1,2and 3

If the FS is re-submitted
due to
corrections/revisions of
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NSPO and mark as
Amended in form from
the original submission

ii. AFS with
Amended NSPO
1,2,3and 4,5,6

If the FS is re-submitted
due to
corrections/revisions of
NSPO and mark as
Amended in form from
the original submission

The GIS shall be submitted within 30 calendar days from the date of the annual stockholder’s
meeting.

General Information | 1. Stock/Non-stock i. Annual

Sheet (GIS) Corporation Meeting

(Regular Submission)

- Actual Date of Annual
Meeting

2. If No Meeting Held

- Date of Annual
Meeting as stated in
the By-Laws and the
year covered

3. Foreign Corporation

i. Regional Operating
Headquarters and Regional
Headquarters

- Within thirty (30) days
after the issuance of
SEC Certificate of
Registration and
License

- Within thirty (30) days
from the Anniversary
date of issuance

If the GIS is submitted
as Regular submission

ii. GIS with
Affidavit of
Non-Operation

If the GIS submitted
with attached Affidavit
of No Operation

GIS with
Affidavit of
Non-Holding of
Annual
Meeting

If the GIS is submitted
without meeting held
with attached ANHAM
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ii. Branch Office &
Representative Office

- Within thirty (30) days
from the Anniversary
date of issuance of
SEC License

For changes resulting from
submit Amended GIS.

actions that arose between the annual meetings, the corporation shall

Amended GIS
Note:
“Amended” GIS shall

be reflected in the
Form

Stock/Non-stock
Corporation

- Actual Date of Annual
Meeting

Amendment
If the GIS is re-
submitted due to
corrections/revisions
from the original
submission

GIS submitted as
“Special Meeting”

Special Meeting

- Actual date of the
special meeting

Special Meeting

If the GIS is submitted
as Special Meeting

Other Instructions:

e The Financial Statements (FS) submitted through eFAST are automatically

received and issued a QR Code.

If the submission falls under any of the

reasons mentioned above, the report will be reverted after quality assurance

review.

e FS shall be submitted as a single PDF file containing the complete set of FS
and necessary attachments.

e GIS must be submitted as a single PDF file including both the GIS with notary
and the GIS converted from Excel to PDF.

e Ensure that all information and uploaded documents are correct before

submitting.

Reports reverted for the abovementioned reasons shall be deemed as not filed.




